
 

Risk Assessment Form 

School  Batchelor Outdoor Education Centre  

Activity  Orienteering  

Risk Assessment conducted by: Michelle van Aarde 

Consultation occurred with: (names & role)   

Description of activity being assesses  

 
BOEC offers two orienteering courses as part of the normal activities program.   
 
The two normal courses are: 
 
• Town orienteering 

o An exercise involving map reading skills around the township of Batchelor;  
o Town orienteering ‘plus’ involves taking a bearing, using a compass and answering questions, suitable for Grade 7+  

• Campground orienteering  
o This course does not involve compasses.  It is suitable for Grades 3-5 and can be done as an activity. 

 

People at risk: Which group of people are reasonably foreseeable to be exposed to hazards from this activity? 

Instructors X Teachers X Students X Visitors   

Relevant Guidelines: Is there any relevant legislation, codes of practice or standards for this activity?  

 
All instructors work from one consistent lesson guide with slight variations to personalise lessons.  
 
All instructors have Senior First Aid.  
 

 
 
  



Nature of hazard and associated risks 

What is the 
likelihood of 
this 
happening? 
(Use the 
gridlines 
below)  

What is the 
consequence 
if this 
happens? (Use 
the gridlines 
below) 

Determine 
the ‘risk 
score’ for 
each 
hazard.  
(Use the 
Risk 
Matrix 
below) 

Manage the risk – what control measures are 
in place to minimise the risk?  (Use the 
Hierarchy of controls below)   

What control 
measures need to be 
put in place to 
eliminate high and 
very high risk items?  

Slips trips and falls due to nature of terrain 
leading to sprains, strains or bruises 

Possible  Insignificant Low  Ensure that the course is age appropriate; 

 Ensure appropriate footwear and clothing;  

 Ensure that all participants are briefed on 
the location and requirements of 
orienteering;  

 Instructors and adult helpers are always 
close at hand with first aid kit;  

 Instructors observe by riding around on a 
bicycle and knows where all groups are at 
any given time;  

 

Getting lost or panic disorientation  Rare Major Medium   Participants are always buddied up in a 
group and instructed to remain together as 
a group i.e. walk as fast as slowest walker; 

 Instructor and adult helpers are constantly 
checking the whereabouts of the groups;  

 Each group has clear instructions on what to 
do if lost or disorientated;  

 Each group has a map and briefed on how 
to use it effectively.  

 

Hit by a car by crossing the road or wondering 
through car parks 

Rare  Catastrophic High   Activity remains in the grounds of the 
Centre for younger children and in the town 
for older children, age and skill appropriate;  

 Activity avoids car parks and minimises road 
crossings where possible;  

 Activity does not include crossing and major 
roads or highways;  

 Participants are reminded on how to cross 
roads safety and anyone caught not obeying 
those rules will be removed from the 

 



activity immediately;  

 Instructors and adult helpers remain vigilant 
and observe all groups during the activity; 

 Ensure participants know the time allocated 
to complete the activity and meeting point; 

 First aid kit and first aider always available;  

 Police and 000 for emergencies. 

Environment – Heat exhaustion, dehydration 
or sun burn  

Possible  Minor  Medium  Ensure regular water breaks; 

 Ensure participants wear sunscreen and 
hats;  

 Seat participants in shaded area; 

 Spare hats, sunscreen and water available; 

 Observe weather conditions prior to the 
activity and abandon if appropriate. 

 

Abduction/talking to strangers  Unlikely  Major  Medium   Ensure participants do not take instruction 
from or talk to strangers;  

 Ensure participants do not get in to a 
strange car or enter a strange house;  

 Instructors and adult helpers to know 
exactly where the groups are at all times. 

 

Dog bites and stray animals  Rare Moderate  Medium   Participants to remain in groups and not to 
approach stray animals and dogs;  

 Ensure participants know what to if being 
approached by a dog;  

 Clinic is a short distance from the activity 
area;  

 Instructors scout the area for possible stray 
animals and dogs prior to and during the 
activity.  

 

 

  



Risk Matrix  

Consequence 

1 - Insignificant 
 

Dealt with by in 
house first aid 

2 - Minor 
 

Medical help 
needed.  Treatment 

by medical 
professional/hospital 

outpatient 

3 - Moderate 
 

Significant non-
permanent injury.  

Overnight 
hospitalisation 

(inpatient) 

4 - Major 
 

Extensive 
permanent injury 

(e.g. loss of 
fingers) Extended 

hospitalisation.  

5 - Catastrophic 
 

Death Permanent 
disability injury 
(e.g. blindness, 
loss of hand/s 
quadriplegia) 

Li
ke

lih
o

o
d

 

A - Certain 
Almost certain to occur in most 
circumstances 

Medium High High Very High Very High 

B - Likely 
Likely to occur frequently 
 

Medium Medium High High Very High 

C - Possible 
Possible and likely to occur at 
some time 

Low Medium Medium  High High 

D - Unlikely 
Unlikely to occur and could 
happen 

Low Low Medium  Medium  High 

E - Rare 
May occur but only in rare and 
exceptional circumstances 

Low Low Medium  Medium  High 

 

Once the level of risk has been established, determine when and how to intervene with control measures. 

Risk Level  Consideration  Recommended Outcome 

Very High  Act immediately to mitigate the risk. Either eliminate, substitute or 
implement engineering control measures 

Remove the hazard at the source. An identified very high risk does not 
allow scope for the use of administrative controls, even in the short term. 

High  Act immediately to mitigate the risk.  Either eliminate, substitute or 
implement engineering control measures. 
 
If these controls are not immediately accessible, set a timeframe for their 
implementation and establish interim risk reduction strategies for the 
period of the set timeframe. 

An achievable timeframe must be established to ensure that elimination, 
substitution or engineering controls are implemented. 
 
NOTE: Risk (and not cost) must be the primary consideration in 
determining the timeframe. 

Medium  Take reasonable steps to mitigate the risk. Until elimination, substitution 
or engineering controls can be implemented, institute administrative or 
personal protective equipment controls.  These 'lower level' controls must 
not be considered permanent solution. 

Interim measures until permanent solutions can be implemented: 
• Develop administrative controls to limit the use or access 

 • Provide supervision and specific training related to the issue of 
concern.  

(See Administrative Controls below) 

Low Take reasonable steps to mitigate and monitor the risk. Institute 
permanent controls in the long term. Permanent controls may be 
administrative in nature if the hazard has low frequency, rare likelihood 
and insignificant consequence. 

Consider implementing hazard controls by modification of existing 
procedures, using available resources. 



 

Hierarchy of Control 
Interventions identified may be a mixture of the hierarchy in order to provide as low as reasonably practicable exposure. 

Elimination Eliminate the hazard. Most effective control 

Isolate Isolate the hazard from the person or vice versa, stopping exposure to the hazard. 

 

Engineering Controls Provide or construct a physical barrier or guard between the hazard and the person who would be 
ordinarily be exposed. 

Administrative Controls Develop policies, procedures practices and guidelines, in consultation with employees, to mitigate the risk.  
Provide training, instruction and supervision about the hazard. 

Personal Protective Equipment Personal Protective equipment designed to protect the individual from the hazard. Least effective control 

 
 
 


